
Step 5:  Build the Core Planning Group

Steering Committee/Planning Council Composition Worksheet

								             					   
				                			    		  Ability to 
										          Commit
Representing	       			   Name				           	 Yes/No

P-12
Community College
University		
Local Workforce Agency
State Workforce Agency
Staffing Agency
Chamber Executive
Chamber President
Chamber Workforce Staff
Business		
Business		
Business	  
Business
Local Elected Official
Local Elected Official
CBO
FBO
Other Community Leader
Other Community Leader

Organization
Contact Info



Check Composition For
								        Yes		  No
Race/Ethnicity									      
Gender							    
Business Sectors	

Facilitator

Name_______________________________________________________
Contact Information ____________________________________________
Trained (Yes/No)  ______________________________________________

Core Planning Group Staffing/Leadership

Chair	 _____________________________________________________ 
Co-Chair____________________________________________________
Admin. Asst./Clerical Support ___________________________________	
		  % of time from __________________________organization
Single Point of Contact/Clearinghouse ____________________________	

Logistics

Preferred Meeting Day(s) & Time(s) _________________________________
Preferred Meeting Location(s)	 ____________________________________
Information Sharing Process/
Clearinghouse Function Performed by ______________________________


